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	[bookmark: _Toc127799185]Name of event and venue: 

	Ringmore Fair

	
	

	Organiser:

	Ringmore Parish Council

	
	

	Date of event:  

	w/e 29/30/31 of August, 2026



	Location of event

	Church House. TQ7 4HR
Grid. SX 65079 45725
https://what3words.com/tripods.wheat.unfolds 



1. Potential fire hazards

	Sources of ignition
Eg naked flames, heaters or some commercial processes

	· Smoking: Cigarettes/Vapes etc
· Generator
· Electrical Circuits/ Electrical equipment/Cooking Equipment 
· Burger Van / Ice cream van / Hog roast 
· Glassware
· Cars
· Arson
· Storm Lightening 


	Sources of fuel
Eg built-up waste, display materials, textiles or overstocked products

	· Dry field: Grass & Hedge rows
· Straw
· Waste rubbish 
· Paper in marquee
· Gas bottle (Food Van) 


	Sources of oxygen
Eg air conditioning or medicinal or commercial oxygen supplies
	· Outside



2. [bookmark: _Toc127799186] Risk mitigation 
	Risk identified
	Action to reduce risk
	Responsibility 

	Evacuation of risk area 
	Marquee has at least 2 exits available always when in use
Field to have 2 available exits always when in use 
Agreed Fire point daily taking regard wind direction.
	FIRE WARDEN to inform volunteers of muster location.

	Fire in public areas
	1 portable water fire extinguisher located in the communal areas
	FIRE WARDEN to ensure extinguisher is in place 


	Smoking: Cigarettes/Vapes etc
	The 3-day event to be a ‘non-smoking’ event
Large signs indicating that it is a ‘non-smoking’ event
Fire Warden to monitor for smokers 

	Entrance volunteers to remind public that smoking not permitted anywhere. 


	Generator

	Generator to be positioned away from hedge
Grass around generator cut short and kept damp
Turn off generator every evening 
CO2 extinguisher to be located next to generator 
2 x Water bucket to be located near generator to dampen grass 
	FIRE WARDEN to ensure position and cut grass.
Organisers to ensure generator shut off daily 
FIRE WARDEN to ensure extinguisher is in place 
FIRE WARDEN to ensure water buckets are in place 

	Kitchen

	CO2 extinguisher located in kitchen/bar area 
Fire blanket located in kitchen 
Kitchen to be cordoned off 
	FIRE WARDEN to ensure extinguisher/fire blanket is in place

	Electrical circuits / equipment (Heaters, Fridges, etc…)

	All electrical items to be PAT tested. No overloading of circuits
Unplug equipment every evening 
	

	Burger Van / Ice cream van / Hog roast 
	Ensure owners of vans have fire prevention systems 
CO2 extinguisher located near vans/hog roast 
Food preparation and cooking area to be cordoned off 
	Organizers to confirm with van owners
FIRE WARDEN to fire extinguishers is in place

	Glassware 
	No glassware will be used on site – Plastic only 
Site will be swept for glass bottles and any other litter lying around. 
	FIRE WARDEN to sweep site for glass. 

	Cars

	Limit cars on site to the minimum
Locate portable water fire extinguisher in main car park 
cars parked away from hedges

	FIRE WARDEN to ensure water extinguisher is in car park. 

	Arson
	Ensure main gate is locked every evening 
	Organisers to ensure gates are locked / Including car park. 

	Grass
	Grass in field to be cut as low as possible 
	Grass will be cut

	Rubbish
	Rubbish should not be allowed to pile up throughout the event.

	Rubbish will be cleared regularly 



3. People who will be at risk

Fete volunteers & fete attendees, 


4. Emergency Incident & Reporting chain

	Which of our staff/volunteers will help if there is a fire? 
What will they do?

	Christopher Eddy will act as Fire Warden.
Will escalate to professional service (999) and will organize evacuation.  Hand over to LAFB incident controller on their arrival confirming status of fire and evacuation.
Location for professional services:
Church House. TQ7 4HR
Grid. SX 65079 45725
https://what3words.com/tripods.wheat.unfolds


Mike Campbell & other committee members to assist


	What will staff do in case of a first aid incident? 
	Fire Warden to stabilize situation and direct first aid.

If required, Defibrillator is located at village church


	We will need to give instructions to staff/volunteers, stewards and guests. 
This section describes what we will tell them, and how, including who or what will tell them they need to act.

	Fire Warden to brief volunteers 

	How will the public be informed in the event of a fire? 
Explain where the fire assembly point will be. 
How will we advise the public where to go? 
	Fire Warden to communicate to public 


	What training have the staff/volunteers/stewards had?

Is additional training required?

	Fire Warden Briefing 



Fete volunteers & fete attendees,

5. This is our fire emergency plan, which includes the action that we need to take if there is a fire in the venue or anywhere nearby.
	Which of our staff/volunteers will help if there is a fire? 
What will they do?

	Christopher Eddy will act as Fire Warden. 

Mike Campbell & other committee members to assist …


	We will need to give instructions to staff/volunteers, stewards and guests. 
This section describes what we will tell them, and how, including who or what will tell them they need to act.

	Fire Warden to brief volunteers daily  

	How will the public be informed in the event of a fire? 
Explain where the fire assembly point will be. 
How will we advise the public where to go? 
Will this be signed? 
	Fire Warden to communicate to public 


	What training have the staff/volunteers/stewards had?

Is additional training required?

	Fire Warden Briefing 



	fire risk assessment completed by:
	

	
	name(s)



	Date of fire risk assessment:
	/           /



[bookmark: _Toc127799189]Step 5 – Review

We will review this fire risk assessment before the event takes place, in case anything has changed; it may be that the risk has reduced or increased. We will make sure this fire risk assessment is an accurate reflection of the risk at our event and update it where necessary.
We will re-examine our fire-risk assessment if we suspect it is no longer valid, such as after an accident or near miss, or if 
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